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April 12, 2021  

 

Otay Elementary is committed to provide a safe learning environment for all our students and staff.  We 
know that this school year is going to look a lot different with significant health and safety protocols for on-
campus instruction for students and staff; and an all-new, rigorous, and robust remote learning environment. 
What hasn’t changed however is our assurance that Otay students will receive the best possible 
education.  This plan is subject to change as we receive additional guidance from the district, county and state 
during an ever-changing situation. We appreciate your patience as we navigate this upcoming school year 
together. 

Additional information is available on the CVESD website: COVID-19 Information Center  and in the 

Reopening Playbook for Parents- you can find it by clicking here.  

Stronger Together,  

 

Veronica Delgado 
Principal 
 
 
 

 

https://www.cvesd.org/news/c_o_v_i_d-19_info_center
https://indd.adobe.com/view/0476af62-e46a-44d1-9348-5fc8660c582b


 

CVESD provided guidance for school reopening for on-campus instruction, as well as offering an 

option for remote instruction. Otay Elementary will offer On-Campus learning with numerous 

health and safety protocols and Distance Online Learning, a remote learning option. Both options 

will follow the same instructional year calendar, grading procedures, and attendance policies, as 

well as the same curriculum. 

 

 
(Hybrid On-Campus) 

                             

 

(Distance Online Learning) 

OVERVIEW 
Students report daily to their campus during 
established school hours and engage in face-to-face 
instruction for 2 hours and 35 minutes following 
the CVESD instructional calendar. 

Students remain at home during daily established 
school hours and engage in two-way, real-time, live 
virtual instruction, and teacher-directed lessons 
and activities, according to their schedule and 
the CVESD instructional calendar.  

CURRICULUM 
CVESD curriculum is the same for both learning 
options, covering the California State Standards 
(CCSS) for all grades. Use of Social Emotional 
Learning through Sanford Harmony lessons.  

CVESD curriculum is the same for both learning 
options, covering the California State Standards 
(CCSS) for all grades. Use of Social Emotional 
Learning through Sanford Harmony lessons. 

SPECIAL PROGRAMS 
Students who receive special services such as 
special education, Section 504, and ELD, will 
continue receiving these services. IEPs and Section 
504 service plans will be followed. 

Students who receive special services such as 
special education, Section 504, and ELD, will 
continue receiving these services. IEPs and Section 
504 service plans will be followed. 

ATTENDANCE 
Traditional on-campus attendance procedures.  
 
Truancy laws will apply to students who fail to 
attend school 
 
(either on-campus or remote).  

 

Daily attendance is taken during scheduled time(s) 
and connected to daily student progress as a part of 
the CVESD Distance Learning plan. A student will be 
counted absent if the student does not have 
documented engagement. 
 
Truancy laws will apply to students who fail to 
attend school (either on-campus or remote).  

GRADING 
CVESD grading guidelines established in policy will 
be followed, including District Progress Monitoring 
assessments and benchmarks. Teachers will receive 
support and guidance on effective grading practices 
to ensure that grading guidelines are followed in 
both instructional models.  

CVESD grading guidelines established in policy will 
be followed, including District Progress Monitoring 
assessments and benchmarks. Teachers will receive 
support and guidance on effective grading practices 
to ensure that grading guidelines are followed in 
both instructional models.  



 

 
(Hybrid On-Campus) 

                             

 

(Distance Online Learning) 
MEALS 

Curbside meals available for pick up one day per 
week.  
 
Students should have breakfast and lunch at home 
prior to arriving at school.  

Curbside meals available for pick up one day per 
week. 
 
Students should have breakfast and lunch at home 
prior to arriving at school. 

COMMITMENT OF SELECTION OF LEARNING PROGRAM 
Students and parents who select the Hybrid On-
Campus program agree to follow all current health 
and safety protocols. These include arriving and 
picking up within the 10-minute window, practicing 
social distancing, hand washing, staying home when 
sick, and wearing a mask. Failure to do so may 
result in being placed in Distance Learning for the 
remainder of the school year.  

Students who select Distance Online Learning as 
their learning option must remain until the end of 
the quarter in this learning model.  
 
Students who transition temporarily to Distance 
Learning due to illness or a school closure, may 
return to On-Campus according to “Students Return 
to School” Protocol.  

RECESS 

No outdoor recess 
 

Students get a 15 min. break to have a snack or 
movement break.  

PE – MUSIC - ART 
P.E., Music & Art will be online virtual lessons.  P.E., Music & Art will be online virtual lessons. 

DISTANCE LEARNING SCHEDULE:  

  

HYBRID SCHEDULES: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

MONDAY - THURSDAY 

Distance Learning 

KINDERGARTEN 

(3 hours - AB-77) 

Distance Learning  

1st – 3rd  GRADE 

(3 hours 50 minutes- AB-77) 

Distance Learning 

4th- 6th  GRADE 

(4 hours- AB-77) 

8:00  a.m. Start Time 

Attendance 

8:00 a.m. Start Time 

Attendance 

8:00 a.m. Start Time 

Attendance 

8:00-11:15 

(includes 15 min. 

break) 

Online Learning  

(Synchronous & Asynchronous 

Learning)  

8:00-12:05 

(includes 15 min. 

break) 

Online Learning 

(Synchronous & Asynchronous 

Learning) 

8:00-12:15 

(includes 15 min. 

break) 

Online Learning 

(Synchronous & Asynchronous 

Learning) 

11:15 End Time for Students 12:05 End Time for Students 12:15 End Time for Students 

 

 

11:15-2:30 

Teacher Time: 

• Lunch 

• Teacher Planning 

• Office Hours 

• Professional Learning 

 

 

12:05-2:30 

Teacher Time: 

• Lunch 

• Teacher Planning 

• Office Hours 

• Professional Learning 

 

 

12:15-2:30 

Teacher Time: 

• Lunch 

• Teacher Planning 

• Office Hours 

• Professional Learning 

FRIDAYS 
All Grades 8:00 – 10:45 am 

DISTANCE LEARNING 

SCHEDULE 

2020-21 School Year 

UPDATED FOR QUARTER 4 



HYBRID IN PERSON SCHEDULES 

Students who will be returning for in person instruction have been assigned to either the AM or 
PM cohort.  

It is criticial that students arrive during ON TIME during the arrival time on the schedule below 
and are picked up ON TIME during the dismissal time. There will not be student supervision 
before or after school.  

 



  

 

Public health planning guidance for a safe return to in-person instruction for the 2020-2021 school year 

states: “While it is not possible to eliminate all risk of furthering the spread of COVID-19, the current science 

suggests there are many steps schools can take to reduce the risks to students, teachers, staff, and their families. 

There will almost certainly be situations that necessitate temporary school closure due to positive COVID-19 

cases in schools.  Parents, educators, and school administrators should be prepared for this in the event that it 

occurs, while actively working to prevent it through prevention and mitigation practices.” 

IMPORTANT:  Otay health and safety protocols are subject to change as updated guidance is provided 

by the Chula Vista Elementary School District (CVESD), governing authorities, and county health 

officials.  

 
Please review the Otay Reopening PowerPoint for more examples of the extensive Health and Safety 
Protocols that are being implemented. These include: 
 

 Small cohorts of students in each classroom 
 Frequent cleaning of restrooms and common areas 
 Disinfecting classrooms and restrooms between AM and PM cohorts 
 Use of masks by staff and students 
 Social distancing between students and staff  
 Health Screenings for staff and students  

 



 

 

Students and staff must have temperature taken and complete a health screen daily (prior to entering 

a school bus or school) for the following signs and symptoms of COVID-19. 

 

  



PRESCREENING BY PARENT/GUARDIAN: 

Before sending their child to school, parent/guardians must prescreen their children for Covid-19 symptoms. 

By sending their child to school, they are agreeing that their child does not have any of the symptoms. A 

screening card will be provided to all families and giving staff a “THUMBS UP” indicates the parent has 

completed the screening at home.  

 

• Students and staff must stay home if they answer “yes” to any of the above. See “Students with 

COVID-19 Symptoms or Confirmed COVID-19 Test Protocol” and "Staff with COVID-19 Symptoms or 

Confirmed COVID-19 Test Protocol".  

• Students may transition temporarily to the OTAY Distance Learning remote instructional option 

during this period with the ability to keep up with instruction and meet attendance requirements. 

• If a parent drops off/picks up a student in the school, the screening questions will be asked of the 

student’s parent. 

• Students at school who show symptoms of COVID-19 will be evaluated by the nurse. The nurse will 

determine whether that child can remain at school. 

• The school will have an isolation area identified for suspected COVID-19 cases with proper 

ventilation. In addition, physical barriers, such as partitions, screens, or curtains may be utilized to 

establish separate areas for sick and well visits.  

• Areas used by the individual with COVID-19 symptoms will be sanitized as soon as it is feasible. 

• Before a student or staff member may return to school, established criteria must be met as stated in 

the “Students Return to School Protocol” and “Staff Return to Duty Protocol”. 

   



COVID KIDS SAFETY - THE CORE 4 
 

 

 

 

 

Health & Hygiene Practices: General 

 

  

• Otay follows the Core 4 rules to 
keep all employees and students 
safe  

 
• All staff & students will be trained 

in the Core 4 and incentives to 
promote them will be developed  

 
• Signage placed around campus to 

remind students of these rules  
 
• All staff will ensure students are 

following all safety precautions  

• Otay has soap dispensers in all restrooms and in all classrooms, 

hand sanitizer in school entrance and common areas.  

• Students and staff will be encouraged to wash hands at the 

beginning and end of each class period and throughout the day. 

• Students and staff will be encouraged to wash hands frequently. 

• Water fountains will be restricted from use as drinking fountains. 

Students must bring their own water bottle and may use classroom 

sinks to fill water bottles as needed.  Hydration is important!  

• Students, staff and parents will be educated on health and safety 

protocols and good hygiene practices, including frequent and 

thorough handwashing, covering coughs and sneezes, and social 

distancing to the extent feasible, using the district and campus 

websites, social media, email, building signs and classroom lessons 

with videos. 

 



Health & Hygiene Practices: Disinfection 

All classrooms will be provided with an alcohol-based sanitizer spray and paper towels for sanitizing 

desks and technology.  

 

• After cleaning and sanitizing, all students and personnel are required to wash their hands.  

• Restrooms will be disinfected with a hospital grade/EPA-registered disinfectant by custodians on a 

rotating schedule 4 times throughout the day and as needed. 

• The cafeteria will be disinfected with a hospital grade/EPA-registered disinfectant after each lunch 

period. Students will throw their trash away. 

• Custodians will disinfect all classrooms daily.  

Health & Hygiene Practices: Masks 

 

• Students in grades PK - 6th and all staff are required to wear face masks on buses, hallways, common 

areas, and in classrooms.  

• Please have your child practice wearing a mask for extended periods of time if they have not done so  

they grow accustomed to it.  

• Face masks must meet dress code requirements. 

• Students will be provided a face mask, if needed. 

• Teachers will be provided a face mask, if needed. 

 

**It is highly suggested extra masks be placed in your child’s backpack.  

  



Student-Teacher Groupings 

• Cohorts are small to allow social distancing between students and teacher. Each classroom will hold 

a maximum of 14 desks in Kindergarten, 13 desks in primary and 16 desks in upper grade. Class size 

limits are posted on each door.  

• Students will be distanced from one another in classrooms, hallways, and common areas to the 

extent feasible. 

• Otay has developed a system for reducing the congregation of students in common areas, such as, but 

not limited to: 

o Three gates to enter campus assigned by grade level. Siblings can enter through one gate.  

o Waiting at socially distanced marked spots  

o Using other areas of the building, courtyards or outside for large group classes when feasible 

o Creating one-way hallways 

• Otay will ensure there are enough school supplies to eliminate the need for students sharing 

supplies. In the event school supplies must be shared, the supplies will be sanitized after each use.   

Transportation (only provided to special education students per IEPs) 

• Students must wear a face mask on buses. A disposable mask will be provided in the morning if a 

student does not have one.  

• Students must sanitize their hands upon entering the bus. 

• When feasible and weather permitting, windows and roof vents will be opened to allow for 

additional airflow and ventilation throughout buses. 

• Drivers will spray disinfecting solution and wipe down seats, handrails and high-touch areas after 

each run or as frequently as possible. 

• Buses and vehicles will be misted with disinfecting solution following afternoon routes 

Meals 

• In addition to daily health screening and face masks, nutrition services staff will wear gloves during 

meal preparation and service, and cashiers will wear a face shield. 

• Meal distribution will continue to be once a week on Thursdays as a drive through process in the 

parking lot from 12:30-2:00 p.m.  

• Each weekly meal provides 7 breakfast and lunch items per student, as well as milk, juice and 

occasional specialty items 

Breakfast & Lunch 

• Students should have breakfast and/or lunch at home prior to arriving at school. 

Visitors and Volunteers 

• Visitors and volunteers are not permitted on campus until further notice.  

• All students must be dropped off at the main gates for access to campus. Parents and visitors are not 

allowed to go past the entry gate.  

• All meetings will be held virtually or via phone.  

• Lunch visitors will not be allowed for the remainder of the 2020-2021 school year and will be 

reevaluated prior to the start of the next school year.  



Recess 

• There will not be outdoor recess during our Hybrid Model due to the short instructional day and to 

ensure social distancing 

• As students return to class, health procedures will be followed for handwashing or if available the 

use of hand sanitizer.  

Arrival 

• There will be no morning drop-off and students will not line up on the blacktop or hallways, instead 

they will go straight into their classroom.  

• There will be a 10-minute arrival window from 8:00-8:10 a.m.  

• Parents will need to stay in their vehicle with their child until their child’s temperature can be 

checked. Once checked, they may report straight to class.  

• If the parent/child walks to school, there will be a gate walk up check-in with temperature check for 

the student. 

• Parents, volunteers and visitors are not allowed onto campus.  

• Nurse, AHS, Clerk, Noon Duties, Administration will all support with student check-in.  

Dismissal 

• Parents must stay in their vehicles and post a sign with their student’s name, grade and teacher. 

• Parents on foot, must stand in the designated lines outside of the gates, keeping 6ft distancing.  

• Noon Duties will call out the names of students for parents waiting in line and will be dismissed in 

the order of arrival for those on foot and those in vehicles.  

• Absolutely no double parking or cutting in line. Students will be called in the order parents are in 

line.  

• All students will be dismissed at an assigned location/gate by last name with staggered grade level 

dismissal times.  

• Parents will not be allowed on campus or hallways to pick up students.  

• Teachers will walk their students to the dismissal. 

• Students who are not picked up on time will be asked to wait in the lunch arbor with distanced 

assigned seating until called to the gate for pick up.  

 

• If an individual who has been in a school is confirmed to have COVID-19, the school will notify its 

local health department, in accordance with applicable federal, state and local laws and regulations, 

including confidentiality requirements of the Americans with Disabilities Act (ADA) and Family 

Educational Rights and Privacy Act (FERPA).  

• The school will close off areas that are heavily used by the individual with the confirmed case 

(student, teacher, or staff) until the non-porous surfaces in those areas can be disinfected, unless 

more than seven days have already passed since that person was on campus.  

• Otay will send all staff and students notification letter when a student or staff member is confirmed 

with COVID-19 via School Messenger and Dojo. 

 



COMMUNICATION 

OTAY uses School Messenger for student and staff emergency notifications.  If you are not currently 
receiving emails or text messages, please contact our school registrar to confirm your contact information. 
Texts: Text “Y" or "Yes” to 67587 to opt in to school text messages (1-2 times per month, emergencies) 

You may also email your new contact information to: otayschool@cvesd.org  

Should there be a need to temporarily close a class or school due to COVID-19, parents and staff will be 

notified by email and/or text, and classes will be taught remotely through TEAMS, pending the return to 

class/school.   

QUESTIONS?    District FAQ’s click HERE      Submit a question or comment by clicking HERE 

SOCIAL AND EMOTIONAL WELL-BEING 

• At Otay, we have both a School Counselor and a School Social Worker to support the various needs of 

our students.  

• Ms. Gina Torres, Counselor, georgina.torres@cvesd.org  

• Mr. Gino Fontana, Social Worker, gene.fontana@cvesd.org  

• Otay staff will be trained on “School Re-Entry & Social-Emotional Wellbeing.” 

o Caring for the Caregiver: Staff will learn basic information about stress and how COVID-19 

has resulted in a “perfect storm” stress condition. Staff will be trained on approaches for 

building individual resilience through self-care and active coping. Staff will also be guided 

through developing a personal action plan to start building positive supports for themselves 

today. 

o Understanding Trauma: Staff will be trained on the basics of traumatic experiences and the 

impact on a child’s development, behavior, and overall school functioning. Specific focus will 

be given to the impact of the COVID-19 shutdown on our students and what to expect when 

they return to the learning environment. 

o Trauma-Informed Care and Strategies: Staff will learn how to create systems of support 

on campuses and in classrooms. Staff will participate in developing an action plan and 

incorporating learned concrete strategies to support the social-emotional needs of our 

students in the learning environment. 

• Resources will be shared with the community regarding social and emotional awareness 

  

mailto:otayschool@cvesd.org
https://www.cvesd.org/cms/One.aspx?portalId=412034&pageId=14380681
https://vistasquare.org/parents/ideas-and-suggestions/
mailto:georgina.torres@cvesd.org
mailto:gene.fontana@cvesd.org


 

 

Chula Vista Community Collaborative: Help for Families 
All CVCC’s 5 Family Resource Centers (FRC) remain open (by telephone, video conferencing and text 
communications).  Rayo de Esperanza is located in our Preschool Area, and staff is also available through a 
service window (by appointment Tuesday through Thursday 8:00 – 3:30) to assist with essential needs. The 
closet is open Tuesday and Thursday 1:00 – 3:00 pm Cleaning protocols are being followed.  
 
Our staff Maria Orozco, Community Referral Specialist, maria.orozco1@cvesd.org , can help families with the 
following services on site or by referral with our partners. All Our Services Are Friendly and Bilingual! 

• Emergency rental and utilities assistance 
• Family Advocacy 
• Parenting classes 
• Support Groups 
• Health insurance enrollment assistance 
• Employment preparation and search 
• Emergency food, clothing & diapers 
• Referrals for counseling 
• Information and referral to other agencies 
• Paperwork and online application assistance for social services programs in San Diego County such as 

CalFresh, and Medi-Cal  
  
For parents, it all starts with a call to 619-425-4458 or filling out a Pre-Screen | CVCC (chulavistacc.org) 
  
For more information, or for Otay Elementary staff to download a Referral Form, visit us online at:  
Chula Vista Community Collaborative | Chula Vista (chulavistacc.org) 

 

We hope that this information has answered any questions you have about the 2020-

2021 school year at OTAY.  Whether you chose On-Campus or Distance Online Learning 

model, we are preparing to offer a safe and high-quality opportunity for all 

students.  This safety reopening document will be posted on our school blog website. If 

you do not see an answer to a question you have, you may also contact our office. 

 

 

mailto:maria.orozco1@cvesd.org
https://www.chulavistacc.org/pre-screen
https://www.chulavistacc.org/
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